Benefits Centre
Address

Dear Sir/Madam

Re:


	Name of benefit
	

	Full name 
	

	NI number
	

	Date of birth
	


I understand my benefit has been sanctioned because

 (Delete as appropriate)

I did not attend an appointment 

I did not attend an appointment on time

I failed to attend an interview at the Jobcentre

I failed to carry out a direction issued to me 

I lost a place on a training scheme 

I failed to attend a training scheme that was arranged for me 

I left a job voluntarily 

I lost a job because of misconduct 

I failed to attend a compulsory scheme 

I failed to accept a job  
My explanation for that is 
I hope the above reasons can be accepted as good cause and my benefit reinstated. If you require any further information please contact me at the above address.
I wish to 

· Appeal against the decision to sanction my benefit 

· Appeal against the period of sanction.

· Secure a hardship payment pending my appeal

Thank you and I look forward to hearing from you in due course 
Yours faithfully 

Signature
Date 
Address 








Postcode





Date 








J2 Jan 2014

